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7.1.10: The Institution has a prescribed code of conduct for students,

teachers, administrators and other staff and conducts periodic
programmes in this regard.

The Code of Conduct is displayed on the website. To view the same following
links may be accessed.

http://sittechno.org/userfiles/file/service rules.pdf

https://sittechno.org/additional-information-resources.html
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Prospectus contains the code of conducts.
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Service rules for the Faculty and Staff members.

_2@; Siliguri Ingttute of Technology

Approved by AICTE and Affifiated to Maulana Abul Kalam Azad

SILIGURI INSTITUTE OF TECHNOLOGY e e s Bt et

Ref- No. : Date : 22.06.2013

@

The revised service rule of Siliguri Institute of Technology has been duly

approved by the members of the Goveming Body in the meeting of the

Govemning Body held on 15.06.2013. The members unanimously resolved that
S.L.T. CAMPUS, SALBARI Lot Ll :

P.O. : SUKNA, DIST. : DARJEELING, PIN : 734009

Lo I

Prof. (Dr.) S. M. Chatterjee
Chairman Governing Body
ESTD. - 1999

Revised Service Rules

HILL CART ROAD, P.O. : SUKNA, SILIGURI, DIST. : DARJEELING - 734000
Phone : (0353) 2778002 / 8004, Fax : (0353) 2778003, E-mail : silsig @ satyam.net.in
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e Committees to monitor adherence to the Code of Conduct.

Following committees monitor adherence to the code of conducts in the Institute. -

e Academic Committee

e Class Monitoring Committee
e Anti-ragging committee

e Disciplinary Committee.

e Examination Committee.

e Hostel Monitoring Committee.
e Class Monitoring Committee
e Women’s Grievance Cell.

e [nternal Complaint Committee.

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com
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Academic committee (Sample documents)

Date: 9 July, 2019 Ref. No: Admin /201903608

CIRCULAR

This is to inform all concerned that for smooth conduction of the academics activities for AICTE Courses an
Academic Committee has been constituted. The committee will act as per following guidelines:

= To monitor the academic activities as well as the R & D activities of the Institute with the objective to
maintain ultimate academic discipline and standard of the Institute.

> Take necessary initiative for smooth conduction of Internals/Lab Examination,/ Trainings of students etc.

» Toconduct Academic Audit for upgradation of academics on every semester.

> Analysis of semester results and takes measures as per the requirement for upgradation.

> Toarrange remedial/special classes as per the requirement.

» Take necessary initiatives for Affiliation/Approval/accreditation of programs from the concerned
authorities.

> To prepare the Arademic Schedule, Academic Calendar keeping the parity with the university course
curriculum.

» To prepare future plans for academic wpgradation, qualification upgradation, research promotions,
consultancy, faculty development etc.

»* To guide the examination committee for smooth conduction of university semester examinations.

» Preparation, proper planning for admission and extending necessary support and guidance to the

Admission Committee.
» Proper monitoring of any other student matters like Examination form Fill up, Registration etc.

Chairperson Director

Advisory Members Administrator
All Departmental Heads

Coordinator Dean

Jt. Coordinator Mr. |. B. Basu, Asstt. Prof.
Mr. Mithun Roy, Asstt. Prof.

Invitee Members All Mentors of the Departments
All Departmental Coordinators
Officer-In-Charge, Examination
Dr. B. Adhikari (Das), Assoc. Prof.
Dr. Sanjib Bhattacharya, Asstt. Prof.
Librarian
Officer- T& P

Tenure: upto 20.06.2020
Meeting: At least one meeting in a month in addition to emergency meeting.
NOTE: Interest and involvement of the Committee bers will be itored by the Chairperson.

However, the tenure of the Commi Memb may be ck | if required as per the discretion of the
Competent authority for the betterment of the Institute.

This committee will be in force with immediate effect and previous committee is hereby dissolved w.e.f.

G July, 2019,

D |-
e amak
Director

Copy to: Advisory Members, Coordinator, Jt. Coordinators & Invitee Members:

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
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Minuies of the meeting of the Academic Committes (B.Tech) beld on 20022019

Menbers Preseal: As per the altached sheet
The lellowing issues are discussed and Gnalzed:

1. Action taken report: Acton laken report on the ssves of the meeting beld an 21002019 are discussed.
Ubservabons/ dscussions on the following poimnts were noted.
a.  Department Activity Cafendar — All the HODs have informed that the department activity
citlendar has been prepaned amd 15 being followed accordingly.
b, Letter fo the Guardioms — All the HODs have miformed that a formal letter woall the guardians
have been senl menhoning the major department activities, date for the PTM & Last dabe for

cleanng the fees.

2. Reports on atiendance & Subject coverage: A brel report on the same was presented by all the HODs
Al the HODs were requested 1o stnetly follow the guidelines on scademie momiloring as mentoned in
the MOM with Director, Admmastrator along with all HODs held on 04,02 2019,

3. Preparation fer 19 Internal Examination: Al the HODs mfonmed that the schedwle for 17 miemal sall
be notified 1o the stodents by 22022019, Preparation for the 1 miernal 15 m progress as per the
gidelmes.

The Result for the 1% Internal Examanation wall be published on or before 15033009

4. Any other iswes with the permission all the chairman: The Coordimator, MAKAUT Modal Centre
discussed aboul conducting the Spoken Tutomal for the 1= 2 & 3 Year students and FDP program. It
was devaded that all the remisiration for the same will be completed by 2202 30019, Bespective
deparimental co-ordmator for spoken tutemal will monitor the regsiraion process. A formal ot fcatvon
v the same will be made by the Coondmator, MAEKALUT Modal Centre. The courses an the spoken tuloral
will be conducizd during lab classes. All the off-line materials s avaslable will be provided po the students
fior thear traimng. The best on the cowrses wall be held in the month of May® 2009

The Co-ordinstor alse mformed that the Umversity has appreciated the Instiule’s performance &
parbcipation m lhe Spoken Tutenal condwcted mn the last s=ssion.

The nexe meeting of the Acadenic committes (B, Tech. ) will be held on 16032009 ar I 30 pa
The meeting ended conveving thanks 1o the chair.

Jgear

M. B, Basu
Co-srdinator, Academic Committes (B Tech.)

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
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Class Monitoring Committee (Sample Documents)

SILIGURI INSTITUTE OF TECHNOLOGY

Date: 9% July, 2019 Ref. No: Admin/2019/03/615
CIRCULAR

This is to inform all concerned that for smooth conduction of classes a "Class Monitoring
Committee” has been constituted. The committee will act as per following guidelines:

To monitor the attendance of the students in every class.

To monitor the holding of classes (both theory & practical).

Stoppage of students loitering outside the classroom during class hours.

To boost up the students for regular classes.

To arrange remedial /special classes as per requirement to minimize the backlog.

To guide the students in the area of Innovation, Entrepreneurship.

To receive feedback from the students for remedial measures.

To take appropriate measures for converting the weaknesses into strength as a whole.
To organise meetings of the committee as per guideline.

To prepare the fortnightly reports and submit to the undersigned for further process.
Any other matter which is in opinion of the committee for upheld the standard of the
institute.

QR QR kR R GhGh QR GR

Chairperson Director

Advisory Members Administrator
All Departmental Heads

Coordinator Dean

Jt. Coordinator Dr. Srijits Shankar [ha, Asso. Prof.
Dr. Subhajit Dawn, Asstt. Prof.

Members Dr. Sanjib Bhattacharya, Asstt. Prof.
Mr. Debaditya Kundu, Asstt. Prof.
Mr. Rajen Koley, Asstt. Prof.

Mr. Govind Baibhaw, Asstt. Prof
Ms. Paramita Chowdhury, Asstt. Prof.

Tenure: upto 30.06.2020

Meeting: At least one meeting in a month in addition to emergency meeting.

NOTE: Interest and involvement of the Committee members will be monitored by the
Chairperson. However, the tenure of the Committee Members may be changed if required as
per the discretion of the Competent authority for the betterment of the Institute.

This conumnities will be in fooce will immediate ellfect and previows commiltlee is bereby dissolved woel
Geh July, 2019

: 13 | —
@K omak
Director

Copy to: Advisory Members, Coordinator, Jt. Coordinators & Members

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com
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Anti-ragging committee (Sample documents)

.
SILIGURI INSTITUTE OF TECHNOLOGY
CIRCULAR

Date:
ate: 20% july, 2019 Ref. no. : Admin/2019/03/636

b fon.

melrsn::e Lo Inform all concerneq that an Anti Ragging Committee has been formed for the forthcoming academic session; the

withi TS of the co are as follows. All bers are ry d % participate actively to prevent the act of Ragsing
1thin the Campus and Hostel premises of the Institute. )

Chairperson: Advisory Director
Advisory Members  pean (E&T)

Administrator
All Departmental Heads

1t Coordinator Mr. Rajeeb Chetri, Asst. prof.

Mr. Subhajit Roy, Asstt. Prof,

ml:hmmmm

Ms. Sampa Das, Asst. Prof
Ms, Krittibas Paral, Asstt. Prof
Mr. Subhamay Sarker, Asstt. Prof,
Mr. Siraj Hossain, Asstt. Prof.
Frivied Ms. Swagata Nath, Asstr. Prof.
~ Mr. Debayan Dey, Asstt. Prof.

Mr. Suhasish Ghosh, T & p Executive
Mr. Pinaki Sarkar, Librarian

ACP, West-|1, Siliguri Police Commissionerate, Siliguri

Member Local Media  Mr. Sabyasachi Bhattacharjee, Journalist, Aajkal

To be Incorporated

Student Member Senior
Mr. Suman Dutta, Student of B. Tech -EE
Mr. Balaram Bhagat, Student of MBA

Bimnﬂmmmnum
To be Incorporated
EEB®Advocate; Mr. Sudipta Sen

NGO Representative:  Mr. Pinaki Bi , Prajjak Develop Society, Siliguri

Tenure : upto 30.06.2020

Meetings: Al least Two meetings in a semester in addition to emergency meeting

NOTE:

1. Interest and involvement of the Committee members will be monitored by the Chairperson. However, the
tenure of the Jt. Coordinators and members may be changed if required as per the discretion of the Advisory
Director for the betterment of the Institute.

2. Dr.Sourav Kar, HOD-DESH is advised to send two names of Fresher’s Students with their Parent details,

This committee will be in force with immediate effect.

—n - DAMAS

Advisory Director-SIT

i i A, Chowringhee Road, Kolkata-71
fice : Chatterjee International Centre, 12th Floor, 33A,
K'?tle}iat?()%f:;)CEMG 9785J. 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2_226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com
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Slliguri nstitute of Technplogy

Anti-Ragging Cell
Date: 30/08/19

Sub: Minutes of .
o mtttlr‘ufnnﬂ-ﬂammgcmmlnaeanu.ﬂ.m-ﬂ.gmn' ing Suad fvglel o 30.08.2019.
nda:

1. Te discuss vanious activities i
of Anti-Ragging Cell
2. Discussion an planning af o sl

1. Misc. Penming Freshers Weltome Program.

Venuve: Or. A, P. ), Abdul Kolam Hall, Department of Electricnl Engineering
Time: 1.30 pm

In the chair: Chowperson, Anti-Ragging Committee and Squad
Members present: &z per attached sheer

The progress/status of the duties assigned was a3 tollgws

- | | Persans fssned | ated Status / Remarks
| Mo, Activities fior planning & on 30:08.2019
| . regorting ‘ —
i To wdentiiy and review the existmg flex in !
different locations as well as regueramant i
fior installing in The 17 year building |B. —— Flaues have been received
1 | Tech)f Main Gate (Entrance)/ Gurls' Fl

Mrs. Sampa Das &
Hostel/Boys' Hostel/Canteen NEg.I'LIL!f-al'lp Wir. Pinaki Sarkat
| Building including Non B. Tech {17 year
ful

| I|||§l:-=.l,7m|5_<\-n’|n|l dur‘-ug eollege toring KAr R

nd will be placed by this |
waek, |

.|
i Ranjan Chettrl has been |
wosigned the duty, He will.I
somit & short report on the
| | it b mearky mEsses. —

o tivational counseling session shoukd e suhasish
S | expert | Ghash, Mr Ranjan | ) s il
e arranged by inwiting the external expe 1hh . i, R [EV————
|0 create Awareness among the students | Chhetri r Siraj |

Chetli
2|

. e [T with the: |
3 | xt newly N"‘ed students] Hassaim  as |t ' [
lfor 17 yearie | consultaton with | k

| higher autharity | —

: —ior 1 year | nators | The departmental members |

- ne program far 17 year | Coord | :

| Fresher 'w::WI | and  respective | will kook after the respective

| students [LG) members of Anli- | program, The It
| Ragging Cell Coordinators will - overall |

a | . oonitor the  smooth |

| oonduction of the whaole

|

et |

SR \

Tel : (0353) 2778002 / 04, Fax : (0353) 2778003
e-mail : sit99@rediffmail.com
sitsiliguriwb@yahoo.com

Fresher's Welcome program for 17 s —Tr~———— - mental members
students (PG} O Coodinaton The departmental ‘
I 400 resgective | wil look after the ’wﬂh]l:
5 | members of Anti- | program. e D“
| |Fasgmecel | Coorimators ey
‘ ronitor  the gn\.,mle‘

i | conduction of the
S PO Feen |
1 informing ] Members selected | The hostel MM:: he‘:‘

completed

received. |
1e°°_"f_.h’:b_u_n—'——__

| Surprise visd 1o lnmle_t:w\\\m
6 | hostel super
|

& After the Frershers' Welcome Program, (sfter 31,0819 for 88A, BC: and aTTM, 06.09-'19 for B.
Tech and 07.09.19 for BHRHA, BHCT, MCA, MBA), the students can aval lunch focktY '"'::
college canteen. Thus, the Anti-Ragging Cell members have to be v=ry alerted specially in 3
around garden area and canteen area during lunch hout 10 avoid any \nwanted incident. i
4 For the process of onine afidavi form il up against ragging, MO S and OTW periods P
wtlized where the 1. Coordinators/members of Ant-Ragging cell wl gude the students “” 3 s
the form onfine. After successful fill up of that form, the students will submit the sp“:e ::r:‘um
student's copy and guardian’s copy to their respective Class Representatives. Those wil
collected by the Anti-ragging Cel within next week.
4 Next meeting 1s scheduled on 16/0/19.

The meeting ended by conveyng thanks to the chair

Regards,

M. R Chetri & Mr.S. Roy

Joint Coordinator, Anti-RagEINE Comimittee,
siligurt Institute of Technology

=
Mr A Das & (UL
Joint Coorénatos, Anti-Ragging Squad,
Siiguri Instute of Technology

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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Disciplinary Committee (Sample documents)

SILIGURI INSTITUTE OF TECHNOLOGY

CIRCULAR

Date: 9 July, 2019 Ref. No: Admin/2019,/03/628

Thiz is to inform you that a DISCIPLINARY COMMITTEE has been formed with guidelines and
members.

Guidelines :

a. To take deterrent action for indiscipline/trouble monger in general.

b. To co-opt representative from each department to look after day to day departmental
matter of indiscipline.

c. To reach the spot off trouble alongwith core committee members and concerned
departmental representative, if situation escalate to a law and order problem and
disperse students.

d. To conduct investigation on the basis of first information report (in writing) by calling all
concerned parties, taking their depositions both verbal and in writing and coming to
conclusion in the matter of origin of an ugly incident and students responsible for
initiating an development of the episode.

2. To recommend disciplinary actions against erring students on the basis of level offence
and involvement.

. Maintain appropriate data and records.

Chairperson Director
Advisory Members Dean
Administrator
All Departmental Heads
Jt. Coordinators Dr. Manas Saha, Asstt. Prof.

Dr. Somnath Mondal, Asstt. Prof
Members Dr. Banani Adhikari Das, Asso. Prof.

Officer- Training & Placement

Mr. Pinaki Sarkar, Librarian

Mr. Sujit Chatterjee, Admin

Tenure: upto 30.06.2020
Meeting: At least one meeting in 2 month in addition to emergency meeting.
NOTE: Interest and involvement of the Committee members will be monitored by the

Chairperson. However, the tenure of the Committee Members may be changed if required as
per the discretion of the Competent authority for the betterment of the Institute.

This committee will be in force with immediate effect and previous committee is hereby
dissolved w.e.f. 9t July, 2019.

@ o st
Director

Copy to: Advisory Members, |t. Coordinators & Members

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com



IS
&2

: Siliguri Institute of Technology

%;,m «9% P.O. SUKNA, SILIGURI, DIST. DARJEELlNG PIN : 7;4669
TE OF Tel : (0353) 2778002 / 04, Fax : (0353) 2778003
e-mail : SItSS@fedlﬁmall com

sitsiliguriwb@yahoo.com

SILIGUR] INSTITUTE OF TECHNOLOGY
D!‘a : ] !. g .I I
MiNUTES OF THE MEETING

Meeting at 11.30 p.m. on 21" March, 2016, in the Conference Room.

SI No.
—Agenda Resolution
The two students of Civil Engg. Dept., namely
Blkash Basfore and Prince Das, were fou::
mishandling of some cutting tools in
1. Mishandling tools in the Workshop ng

Workshop. It is very dangerous and harmful
for all. They have been warned that
disciplinary action will be Initiated against
them, if it is repeated in future.

A student from the CSE Dept, namely
Abhishek Kumar Gupta of 2™ year, wrote
Writi slang words on the Board of their dassroom.
& dmr::‘ang Words on the blackboend in the It was resolved that the student has been
identified and brought to HODs cabin and
asked to explain the reason of such gross
indiscipline.

It was resolved that the regularity in
3 Any other issue with the permission of the students’ attendance shall be strictly
i Chair of the meeting. monitored, and any habitual deviation should
be strictly dealt with.

Wt '3 Y
Dr. J. Jhampati
Chairperson
Disciplinary Committee

Siliguri Institute of Technology
g
g

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
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Examination Committee (Sample documents)

ILIGURI INSTITUTE OF TECHNOLOGY

Date: 9t July, 2019 Ref. No: Admin/2019,/03/612

CIRCULAR

This is to inform all concerned that the Examination Committee has been formed for smooth
conduction of MAKAUT Even Semester Examination in the Institute.

Chairperson Director

Advisory Members
Dean

Administrator
All Departmental Heads

Officer-In-Charge Mr. Sukanti Kishore Bhattacharya, Asstt Prof.

|t Supervisor Dr. Somnath Mandal, Asstt. Prof.
Mr. Arup Das, Asstt. Prof.
Members
Ms. Swagata Nath, Asstt. Prof.
Ms. Sampa Das, Asstt. Prof.
Ms. Sharmistha Mondal, Asstt. Prof.
Mr. Subrata Dey, Asstt. Prof.
Ms. Pooja Barma, Asstt. Prof.
Mr. Soumendu Golui, Asstt. Prof.
Mr. Nilanjan Das, TA
Mr. Sanjib Chatterjee, Sr. 0.4
Mr. Pankaj Sarkar, LA
Mr. Saikat Singha, T.A

Tenure: upto 30.06.2020

Meeting: At least one meeting in a month in addition to emergency meeting.

NOTE: Interest and involvement of the Committee members will be monitored by the
Chairperson. However, the tenure of the Committee Members may be changed if required as

per the discretion of the Competent authority for the betterment of the Institute.

This committee will be in force with immediate effect and previous committee is hereby dissolved w.edf.
i July, 2019,

[ |
—2r ,,l_l.\.dr—-lﬂ-'J"L
Director -

Copy to: Advisory Members, Officer-In-Charge, |t Supervisors & Members
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Hostel Monitoring Committee (Sample Documents)

SILIGURI INSTITUTE OF TECHNOLOGY

Date: 9t July, 2019 Ref. No: Admin/2019/03 /614

CIRCULAR

This is to inform all concerned that for smooth operation of all the hostel activities a “Hostel
Monitoring Committee” has been constituted. The committee will act as per following guidelines:

To monitor all the activities of the students residing in the Hostels.

To monitor and ensure the smooth operation of the hostels in consultation with the
concerned persons.

To look after that the students maintain the code of conduct of the hostels.

To check the various registers maintained from time to time.

To maintain overall ambiance of the hostels premises.

To ensure proper maintenance of the rooms and hostels premises.

Tu mwnitor and guide in smooth ruonoing of the Mess and maintaining te guality of the Food.
Frequent visit to the hostel to solve the day to day problems of the students, if any.

To submit report to the administration for solving the issues, if any.

Any other matter which is in opinion of the committee for upheld the standard of the hostels.
Implementation of Co-curricular and Extra-curricular activities in hostels.

ok oF

& ok ok ok o o o R ol

Chairperson Director

Advisory Members Dean
Administrator
All Heads of the Departments

Coordinator Dr. Susanta Kumar Saha, Asstt. Prof.

Members Mrs. Sathi Ball, Asstt. Prof.
Mr. Saikat Singha, LA
Mr. Partha Pratim Ghosh, Admin
Mr. Bikram Bhattacharya, Admin
Ms. Anamika Pradhan, Admin

Tenure: upto 30.06.2020
Meeting: At least one meeting in a month in addition to emergency meeting.

NOTE: Interest and involvement of the Committee members will be monitored by the
Chairperson. However, the tenure of the Committee Members may be changed if required as
per the discretion of the Competent authority for the betterment of the Institute.

This committee will be in force with immediate effect and previous committee is hereby
dissolved w.e £ 9t July, 2019
™ -

-

BT Ak
Director

Copy to: Advisory Members, Coordinator, Jt. Coordinator & Members
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Women’s Grievance Cell (Sample Documents)

SILIGURI INSTITUTE OF TECHNOLOGY

CIRCULAR

Date: 9 July, 2019 Ref. No. : Admin/2019/03 /622

This is to inform all concerned that as per Section 4 All India Council for Technical Education (Gender
Sensitization, Prevention and Prohibition of Sexual Harassment of Women Employess and Students and
Redressal of Grievance in Technical Institution] Regulation, 2016 a Women's Grievance Redressal

Committee has been formed for the forthcoming academic session; the members of the committee are as
follows:

Guidelines:

a. To publicize the existence of the committee as nodal point of reporting of any sexual
harassment of girls students, lady staff and faculty members.

b. Organizing awareness programmaes, inviting speakers from outside.

c. Receiving calls and reports from harassed pgirls/lady and prima facie investigation to collect
evidence of harassment.

d. Reporting to Director for bigger investigation (internal fexternal) and punitive actions.

e. Maintain appropriate data and record

Chairperson Ms. Santana Guha, Asstt. Prof.
Advisory Members Director

Dean

Administrator

All Departmental Heads

Jt. Conrdinator Ms. Paramita Chowdhury, Asstt. Prof.
Ms. Sathi Ball, Asstt. Prof.

Members
Mr. Rajeeb Chetri, Asstt. Prof.
Dr. Manjima Bhattacharya, Asstt. Prof.
Mrs. Archita Ganguly, T.A
Mrs. Anamika Pradhan, Admin

Advocate Mr. Sudipta Sen

NGO Representative
Mrs. Shysmashree Choudhury, West Bengal Voluntary Health Association

Tenure: wpto T0006. 2020

Meeting: At least one meeting in a month in addition to emergency meeting.

NOTE: Interest and involvement of the Committee members will be monitored by the Chairperson.
However, the tenure of the Committee Members may be changed if required as per the discretion of
the Competent authority for the betterment of the Institute.

This committee will be in force with immediate effect and previous committee is hereby dissolved
wee L 9 July, 2019,

T el
_-a,_-.T‘”.n; :l»a-‘uln"-\-'J"-

Director

Copy to: Chairperson, Advisory Members, |t. Coordinators & Members

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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SILIGURI INSTITUTE OF TECHNOLOGY

Minutes of the meeting of Women's Grievance Redressal Committee
Rl" No
Dare - 22.08 2019
\Venue: Rooam No- 202, Library "mHmp
Ime: 1.30 pm
Agenda: Review of Achon taken on the resolution made in the previous meenng,
Members Present in the meeting:
*Record of the members attendance attached in a separate sheer.
The following points were discussed:

1. The charperson welcomed all the members in the committee.

2. The female students of all streams 1" year (batch 2019 — 2020) were addrcssed. about the
information related to women’s grievance redressal procedure at the beginning of the

academic session in their respective department.

3. The new display boards have been replaced with the old one at the strategic position as
decided in the previous meeting.

4. The committee decided to conduct an interactive session on “Women he;alth" on 8* March
2019, to celebrate “Women’s Day”. In this connection a proposal will be made in the

coming semester to the competent authonty for approval.

5. The meeting ended with vote of thanks to the chair.

ﬁb“ @"%osw szv") Z&) 1‘ %} I

Ms. Sathi Ball Ms. Paramita Ch Ms. Santana Guha
Ass't. Prof., IT Asst. Prof., MBA Asst. Prof., MBA
: Jt. Coordinator, WG RC Chairperson, WGRC

Jt. Coordinator, WGRC

Internal Complaint Committee (Sample Documents)

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033)2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com



\ IS
&2

%777117*5 (*«Cb
SlLig

Dale 27_07_2017
This to |

nfo
Bidelings «. " CONcerned that in compliance with the

€S issueq

Tassment of I"1997(Gender Sensitization, Preventio
Mplaint ¢, men Employees and Students and Redressal of Gri

Members of the commitge

Cuidelings,
L To publicize

2. Organiz

: Siliguri Institute of Technology
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URLINSTITUTE OF TECHNOLOGY

NOTIFICATION

Ref. no. : Admin/2017/03/001

Supreme Court Judgment and
n and Prohibition of Sexual
fevance an Internal

; the
has been formed for the forthcoming academic session; ¢

¢ are as follows:

the existence of the committee as nodal point of reporting of any

arassment/indiscipline of students, lady staff and faculty members.
Mg awareness programmes, inviting speakers from outside.

3. Receiving g and reports from harassed girls/lady and prima facie

4 i""ew&!tlon to collect evidence of harassment.
* Reportin % ¢
‘ g to Director for bigger investigation (internal/externa

dctions,
5, S

Chairman
lesory Members;

It Convenor

Mﬂnbers:

[) and punitive

Maintain appropriate data and record

Director

Administrator
All Departmental Heads

Dr. Banani Adhikary (Das), Assoc. Prof.
Mr. Debayan Nandi, Asstt. Prof,

Dr. Sanjib Bhattacharya, Asstt. Prof.

Mr. Deb Shekhar Laha, Asstt. Prof.

Mr. Pinaki Sarkar, Librarian

Mr. Sujit Chatterjee, Asstt. Manager- HR & Admin

“Q!'E: Interest and involvement of the Committee members will be monitored by the
‘rman. The Chairman will be the recommending authority to discontinue the

membership of any facu

members,

Ity/staff for non-performance or misconduct and inducting new

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
(033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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M | B
cbl:u‘ﬁs of the Meeting o, ‘EF et/ l - -
Terence Rog Nternal Lot 217 the
= ™ OFSIT o, g3qra) Complaint Committe held o 04/00/ ANNUAL REPORT FOR THE YEAR 2016-2017
TEE has bepy di; |
L The Chajemg, SEussed and resalved in the meeting, :
iy N Welcomed allthe progent in the meeting, Number of Complaint of sexual harassment :NI
- The role i
53N responsilges of the committee discussed in the meeting In presence Number of cases disposed off :NIL
ofall the members present.
s 'Number of Cases pending :NIL
e has been noted by all the members. ' -
: ature of action take| :
Tt was resolyeq in the meeting that the Jt. Conveners will issue notice to all the HODs on n

for arrange department wise venue to address the guidelines of the committee t0

the students and faculty members.

The committee members are requested o keep close look in the campus premises

to eradicate the unwanted incidents.

There was no agenda to discuss the meeting ended with vote of thanks to the chair.

e i

Jt. Conveners
Internal Complaint Committee

INTERNAL COMPLAINT COMMITTEE

ANNUAL REPORT FOR THE YEAR 2017-2018

.- SILIGURI INSTITUTE OF TECHNOLOGY
ber of Complaint of sexual harassment NIl
umb Dated : 11/02/2010
or A
of cases disposed off :NIL I:'; 15 inform al concerned that a meeting of Internal Complaint Committee will be held
iy ’mo:tﬁof:/,::n" the Conference Room of SIT at 4:00p.m to discuss the activities for
erof cas oning of the Internal Complaint Committee.
N g NIL R
Ay " 1. - Status report upts tha dsriest mosdh.
e of action taken WL »
: 3 2. Regarding the p posals for the camp itted by the members t0
committee, 2
3. Misc.

Allare requested to artend the meeting positively on scheduled date & time

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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e Activities on professional ethics

The following courses are taught as part of the curriculum.

List of courses relevant to Professional Ethics, Gender, Human Values, into
the Curriculum

Sl. No. |Subject Code Subject Name Ol
Syllabus
Civil Engineering
1. HU301 Values & Ethics in Profession Oold
2. HU 601 Principles of Management Old
3. CE605B Human Resource Management (HSS) ©][s)
4, HU 801A Organizational Behavior Old
5. CE(HS)301 HUumanities-1 Old
6. CE(MC)501 Constitution of India New
7. CE(MC)401 Management | (Organizational Behavior) New
8. CE(MC)501 Constitution of India/ Essence of Indian Knowledge Tradition - New
9. CE(HS)801 Professional Practice, law & Ethics New
10. |CE(PE)801C Environmental laws and Policy New
11. |CE(OE)801A Human Resource Development and Organizational Behavior New
12. |CE(OE)802A Soft Skills and Personality Development New
Computer Science & Engineering
13. |cse05B Human Resource Management (Hss) old
14.  |Huso1A Organisational Behaviour old
15, |Hu 301 Values And Ethics In Profession Old
16. |Mmc- css01 Constitution of India/ Essence of Indian Knowledge Tradition New
17. |oEciTe01B Human Resource Development and Organizational Behavior New
18. |Hsmc-501 Introduction to Industrial Management New
Information Technology
19.  |HU 301 Values And Ethics In Profession Old
20. |1T605B Human Resource Management (HSS) Old
21. |Hus01A Organisational Behaviour Old
22.  |MC- CS501 Constitution of India/ Essence of Indian Knowledge Tradition New

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com
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Sl. No.[Subject Code Subject Name g;ﬂngivsv
23. |OECIT601B Human Resource Development and Organizational Behavior New
Electronics & Communication Engineering
24.  |HU 401 Values & Ethics in Profession Old
25. |HU 601 Principles of Management old
26. |HU801A Organisational Behaviour old
27. |OE-EC506C Human Resource Management New
28. |MC 681 Universal Human Values New
Electrical Engineering
29. |HU-401 Values and Ethics in Profession old
30. |HU 801 Organizational Behabiour ol
31. |HM-EE401 Values and Ethics in profession New
MBA
32. |MB 104 Legal & Business Environment New
33. [MB105 Indian Ethos & Business Ethics New
34. |MB 206 Human Resource Management New
35. |HR 301 Team Dynamics at Work New
36. [HR 402 Employee Relations & Labout Laws New
37. |mMB107 ISS & VA old
38. [mB108 Business Laws Old
39. |HR 405 Organizational Development ol
40. |HR 406 Human Resource Development old

For Additional Information Kindly go to the following links

http://makautexam.net/aicte details/aicteugdetails.html

http://wbut.ac.in/page.php?id=195

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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Programs conducted.

Notice

Subject: Seminar cum Awareness Camp by Department of Micro, Small &
Medium Enterprise & Textiles, Government of W.B. on “Egiye Bangla”
on 16.10.2015, 10.30 AM at SIT

This is to inform you that Department of Micro, Small & Medium Enterprise &
Textiles, Government of West Bengal, in collaboration with IIM Calcutta
Innovation Park is going to organise a TV reality show on Business Ideas,
“Egiye Bangla- where ideas become reality” to be hosted by former skipper of
Indian Cricket Team Mr. Sourav Ganguly.

In this context Department of MSME is going to organize a Seminar cum
awareness camp at SIT on 16.10.2015. All students and faculty-staff members
having innovative technical/business ideas are requested to attend the said camp
at 10.30 A.M. Venue: Sir. J.C.Bose Memorial Hall, SIT.

For further details please contact Mr. Nirmal Banik (AGM-SS&P) or
Mr. D.Nandi (HOD-MBA/BBA).

Ranesh Ch. Roy
In-charge, Director office
Siliguri Institute of Technology

Copy to: Registrar, All HODs, Administrator, AGM (SS&P), Librarian, Project Manager, Estate Manager, C_ﬂ;w (Fre
In-charge HR, Main Notice Board, Faculty-staff Notice Board

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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Interactive Session With

Mr. Kishore Pariyar
General Manager
Reserve Bank of India

An initiative of

Entrepreneurship Cell, Dept. of Business Administration

]
@@é‘ Department of Electrical Engineering %0

a
g
o3

Aoy o O /NDIR
SILIGURI INSTITUTE OF TECHNOLOGY
Date : 3" May, 2017 Time : 3:30 PM - 5:00 PM

Venue : J.C. Bose Memorial Hall
Participants : Open to all

“Students are directed to take their seats by 3:15 PM Sharp”

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com



\ IS
&2

; Siliguri institute of Technology
A S P.O. SUKNA, SILIGURI, DIST. DARJEELING, PIN : 734009
i ot ®
L Tel : (0353) 2778002 / 04, Fax : (0353) 2778003
e-mail : sit99@rediffmail.com
sitsiliguriwb@yahoo.com

X

INDI\D

Seminar

On
“Who Wants To Be An Entrepreneur”

M. Debiashish Chatterjee
Chief Operating Officer
ADDCOOL TRADE & SERVICES

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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SILIGURIINSTITUTE OF TECHNOLOGY. ﬁ
DEPARTMENTEORELECTRICAEIENGINEERING

ENTREPRENEURSHIP

| —

—— oRENTATION SR
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Department of Business Administration

In association with

Capre-diem (1IM Calcutta Event)
&

apl

Is going to organize
5 Days National Level Skill Building Training cum Workshop on

BRAND MANAGEMENT

16™ May 2017 to 20" May 2017
At

Sir. J.C.Bose Memorial Seminar Hall
Siliguri Institute of Technology Campus
P.O. Sukna. Dist Darjeeling. 734009

Eligibility: PG or UG students with basic knowledge of Marketing Management

For further details & registration please contact

Mr. Dipak Saha

Asst Prof, Principal Instructor & Academic Coordinator MBA, SIT
Cell : 9434210759, Email: dipaksit@gmail.com

Or

Ms. Damini Bose

MBA 2! Semester (Student Coordinator)

Cell : 9434868511. Email: daminibose1994@gmail.com

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
e-mail info@technoindiagroup.com. Website www technoindiagroup com
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Brief report of 2 Dayvs Svmposium on “Stress Management: How to
face challenges of job stress™

Date : 10 & 11 August, 2018
Venue : Sir J.C.Bose Memorial Seminar Hall. Siliguri Institute of Technology

Introduction Stress has been defined in different wavys over the years. Onginally, it
was conceived of as pressure from the environment, then as strain within
the person. The penerally accepted definition today is one of interaction
between the simation and the individual. It is the psychological and
physical state that results when the resources of the individual are not
sufficient to cope with the demands and pressures of the situation. Thus,
stress 18 more likely in some situations than others and in some
individuals than others. Stress can undermine the achievement of poals,
both for individuals and for oreanisations. Preventative stress
management is a corporate philosophy that is concerned with eliminating
stress  and  improving employee health. There are numerous
organizational and individual techniques that can be used to help
improve employee stress.

Objective » To indoctrinate the stressful situation can have a devastating effect
on the morale of employees, causing increased absentecism and
employee turnover. However, good stress management skills help
the morale of employees to stay intact so that they are more
motivated and better focused on their jobs and performance..

s To make the management graduates to aware of many other factors
contributing to workplace conflicts such as differences in opinions,
backgrounds and personalitics, the increased level of stress also
plays a major role. It shatters the workplace relationships,
undermining the overall culture. However, effective  stress
management skills prevent such distractions and builds teamwork,
making everyone's lives casier and fun.

# There can be personal as well as workplace pressures causing
stress. The first step towards improvement of stress management
skills i1s to be able to identify the source causing it. Once
identified, make a prionity list and tackle the stressors one at a
time. Being more organized sometimes helps in relieving part of

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
Tel (033) 2226 9785, 2226 4396, 2357 6163, 2357 6164, Fax : (033) 2226 2814, 2357 2450
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the stress.

Outcomes ¢ Participants became aware of the necessary skill set to be developed for
becoming stress and strain free in their career

¢ Participants got the flavor of industrial discipline to be maintained to
sustain in the highly competitive corporate world.

¢ Participants learned the techniques of meditation to get the work life

balance.
Resource Persons/| 1. Dr. Kaushik Niyogi (for 10.08.2018)
Is,g_::‘f Invited| ) Mr. Prabir Chatterjee (For 11.08.2018)
Participants Total number of participants : 120 (Business Admin: 70/ BHMCT 30)

Key lssues Addressed The workshop emphasized on teaching and learning to be research oriented.
The key learning were:

s Significance of research in engendering academic excellence.
+ Current trends in research.
¢ Funding bodies that support academic researches.

# Significance of conducting teacher training programs and workshops on
research methodology.

Workshop/Seminar Convener : Mrs. Paramita Chaudhury, Asst Prof’, Business Admin Dept
Committee members | Committes members =

1. Mr. Shomnath Dutta . Asst Prof . Business Admin Dept

2. Ms. Swagata Debnath , Asst Prof , Business Admin Dept

3. Mr. Apurba Chakraborty, Asst Prof, BHMCT Dept

Summary of Students’ | Students were very enthusiast to attend the said svmposium. The
feedback presentation of the resource persons were wonderful to cater the needs of
the students which many of them were lacking. Many students requested to
conduet similar type of workshops in near future including some exclusive
workshops of stress bumout phenomenon.
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Brief report of Svmposinm on_ “Financial Reporting™

Date : 16.2.2019
Venoe @ Sir J.C.Bose Memorial Seminar Hall. Siliguri Institute of Technology

nternational Financial Reporting Standards, commonly  called|
FRS, are accounting standards issued by the IFRS Foundation and the
ntemnational Accounting Standards Board (IASB). They constitute
tandardised way of describing the company’s financial performance
nd position so that company financial statements are understandably
i comparable across international boundaries. They are particularly
Fpelevant for companies with shares or securities listed on a public stock
e hange.

Intreduction

IFRS have replaced many different national accounting standar
pround the world but have not replaced the separaic accountin
jstandards in the United States where US GAAP is applicd

[The symposium was organized to  address this ssue to the students
fhrough an industry expernt

Objective To discuss the new mules and procedures of International Financial
Reporting System with latest amendments

1. To understand and be competent in IFRS applications

. To apply the knowledge of IFRS procedures in Multi Mational
COMPENY SCoounts

Oiloomess

Resource Persons! |Prof (D Sajal Das, Professor, Depariment of Commerce, University
Speakers/ Invited |of Calcutta & Associate Member of ICW A Kolkata Chapter

Persons

Parlscipants Total number of participants. : 75

Key lssues Addressed IFRS : Procedure, Applications with latest amendments

Workshop/Seminar Convener - Dr. Dhpak Saha, At Prof | Business Admin Dept
Committec members Conunittes members :

1. M. F.Chowdhury, Asst Prol | Busimess Admin Dept

Kolkata Office : Chatterjee International Centre, 12th Floor, 33A, Chowringhee Road, Kolkata-71
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2. Ms. Papia Bhowmik, Asst Prof | Business Admun Dept

Summary of Students” | Students were very enthusiast 1o attend the saad symposium. The
feedback presentation of the resource persons were wonderful to cater the needs of
the students which many of them were lacking. Many students requested to
conduct ssmular type of workshops in near future includmg some exclusive
workshops of stress bumout phenomenon.
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k% j Presents %,
"’"wnv %,
Webinar on
“PREPARING FOR PROFESSIONAL LIFE AFTER CaMpPUSs IN A CoviD-19 WORLD”

NOV> ©

ARUN KAIMAL
1 Ormco Lead - South East Asia & HR Dimctor, Danaher Water =
| : Mm-wmbﬂlul Platform Plltfl)ﬂ'll, I‘PAC(M‘P iﬁ )’ ‘a

DATE & TIME: 10™ JUNE (WED) -7 PM IST
DIGITAL PLATFORM : ZOOM

el KioM/edit

E-certificate will be provided for participation.
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